Capturing Activities in eCST for Families as Partners Project
Tips for accurate reporting:
· Use the provided sign in sheet template at your events/trainings
· Fill in the category and/or service type each time you use the form

· Add up total counts of attendance and record the day of the event for quick data entry later

· If a vendor or outside educator wants to use their own sign in sheet, please ask parents to also sign in on yours as well, and scan or make a copy of theirs as a cross reference. 

Data Entry:

· Record all meetings, trainings and events as a “group activity”

· Data entry needs to be completed by the 15th of each month for the previous month so that accurate reports can be pulled throughout the school year. If you need help, just ask our parent support coordinator.

