Guidelines for Purchasing with Families as Partners Funds
Each Campus has funds that are available locally to you, but must be used for refreshments/supplies at: Think Tank meetings, strategy meetings, or other Families as Partners meetings. Please use the codes provided below to process your receipts and invoices just as you would any other purchase and scan your receipts with the cover page for every purchase within 3 days to Megan Elkins so that we can track the drawdown of your funds. 
	Type
	Initial $ amount available

	refreshments
	$1500.00

	supplies
	$250.00


As funds are approved by your Think Tank, additional funds made need to be moved to your org in those specific categories (i.e. transportation) to enable you to make purchases. Please allow 30 days for this process. We will generate BCRs and EOEs as needed and let you know once they are submitted. The funds approved by your Think Tank are called Intervention Funds, and they fall under a different SUB-OBEJECT. Anytime we submit a BCR to move funds to your local account, we will scan a copy to you so that you will know the appropriate coding for those purchases.

We recommend that you make the request early for codes to be added to your CAR portal if you are making purchases with American Express. Carla Scott can add the necessary codes for you, just be sure to include the entire line (see coding chart below)
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